Chapter 1
Introduction to

9 MasterClips MediaPag Browser

Introduction

Welcome toMasterClips MediaPaq Browsgthe easy, efficient method for organizing, cataloging, ar
using your multimedia and graphic files. The clip art images included in this package were handpick
order to satisfy your varied destktop publishing needs. Now you can add new convenience to managi
using your art files in any of your Windows applications.

However, it doesn’t end with just clip art! You will also find two extra features in this package.
MasterClips Fonts Utilityorings you 2000 TrueType Fonts, andMesterClips Sound Manageings in with
150 WAV files.

Before you begin, let us first look at some of the many features included MatterClips MediaPaq
Browsersystem. This user guide will cover some technical aspects and introduce you to the file namir
organizational conventions which enable you to locate and extract clipart images.

File Names and Organization

MasterClips MediaPaqg Browser contains Windows Metafiles (WMF graphic files) and fills over 100
ferent categories. MasterClips MedaiPaq Browser conforms to the standard 8-character file name. Ofter
searching for a specific graphic can be puzzling since an image like “tractor,” for instance, could theore
fall into many categories: transportation, agriculture, transportation, etc. Luckily, one of MasterClips Media
most convenient features, the keyword seach, makes finding specific images simple. After you learn thi
egies for navigating around the system, the powerful search engine will have you flying through librar
the whole collection, for that matter.

Media Management Features

w Organize all types of files into thumbnail indexed libraries.

w Each thumbnail representation includes mini-icons which indicate whether the object has attached
sound, or contains multiple pages. Compression method and relative disk storage percentage (i.e.,
of disk space compared to the original file) required are also displayed with each image.

w Thumbnail view window provides a view and access to many images at one time (the number of ir
displayed in the thumbnail view window varies with the screen resolution you are using in Windc
View, manipulate, and convert images from one simple view window.

w MasterClips MediaPaq Browseaffers drag-and-drop image placement for those Windows applicatic
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that support Object Linked Embedding (OLE) data transfer. Simply click on the desired image i
MasterClips MediaPag Browseand drag it to another application to use it.

w Complete printer support permits you to print one image file at a time, or print entire libraries in full-p
half-page, or thumbnail catalog format.

w MasterClips MediaPaq Browséncludes support for a number of different image formats as well as vic
(“AVI”) files and sound (“WAV”) files.

w MasterClips MediaPaqg Browsdeatures a unique SpeedBar that allows quick access to media librar

w You can resize the thumbnail view of the images from 64 x 48 pixels to 256 x 256 pixels.

Image Manipulation Features

w Bitmapped image operations include Copy, Paste, Crop, Rotate, Resize, Zoom, Flip, Invert, Co
Brightness, Gamma Correction, and Inversion. Bitmapped image process techniques are availabl
as edge detection, dilation, sharpening, smoothing, image conversions for 1-bit to 4-bit to 8-bit to .
promotions, down scale dithering, halftone, and diffusion of Hi-Color images. Image operations inc
Copy, Paste, and Resize.

w The images included on the CD are all vector image format. The image manipulation features for
graphic images includes copy, resize, crop, original image, list components, step, and wireframe di

Sound Features
w Sound may be recorded or imported (WAV) and attached to any image for playback.

w An attached audio file or clip may be replaced or rerecorded at any time allowing interactive updat
playback.

User Interface Features
w Live, context-sensitive help, dooltips are displayed for each ToolBar and SpeedBar button.

w A Full Resolution windovprovides image viewing and manipulation in the media library. The manipu
tion functions available are dependent upon the type of graphic format of the object.

w An intuitive ToolBar provides easy access to the most commonly used featwesiarClips MediaPaq
Browser

Key Word Search Function
w The library search criteria can include one or more text string specifiers and can include a search o
that are attached to files.

w A search can be directed to include one media library, multiple media libraries within the same dire
or multiple media libraries in different subdirectories

MasterClips MediaPaq Browser
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Notes

w You may attach up to 64 Kb of notes to any image file or library icon in a media library. These notes
include any sort of text description or information about a particular file. The Search feature permit
to locate files or images using either the keyword located under each image in the thumbnail view w
or the Notes text. All images on the CD have descriptive notes that provide keyword descriptions
images in each library for greater search convenience. You may search on the Notes to locate the
you wish by using desired keywords in the search criteria.

w The “Notes” entry and display can be hidden from view so that you can maximize the size of the thun
view window.

Windows Clipboard Support

w MasterClips MediaPaq Browsasupports both Object Linked Embedding (OLE) and Windows Clipboa
(CLP) files.

MasterClips MediaPaqg Browser 1-3
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Chapter 2

The MasterClips
MediaPaq Browser
Screen

T

The MasterClips MediaPag Browsescreen is the most impor-
tant element of the graphics management system. Understanding
what the screen contains and how to use the various features can
make using the program both quick and efficient. It is also impor-
tant to understand that changing the resolution of the screen can di-
rectly afectMasterClips MediaPaq Bwser's display. For example,
if your screen is set to 640 x 480 resolution, you will be able to view
a maximum ofthirty images at a time in the thumbnail view window.
However, if your screen is set to 1024 x 768 resolution, you will be
able to view a maximum ogighty-oneimages (plus nine half-im-
ages) at a time in the thumbnail view window.

m  Elements of the Screen
The MasterClips MediaPag Browsescreen is similar to many
Windows applications in that it uses pull-down menus, button or icon
bars, status bar, and minimize/maximize controls (see Figure 2-1 on
the next page).
Let us first examine some of the elements of MhesterClips
MediaPaqg Browserscreen.
SpeedBar. When you operMasterClips MediaPaq Browsgethe
screen displays th8peedBar(see Figure 2-1). The SpeedBar

MasterClips MediaPaq Browser 2-1
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Figure 2-1. MasterClips MediaPaq Browsampens with the main meny
and SpeedBar in an empty window. Select the media library to open|from
the SpeedBar or from the Open command in the File menu.

2-2

provides quick and easy access to media libraries that are in the
MasterClips MediaPaq Browsesystem. Each media library is
represented by a library icon that you may change as desired.
When you open a media library, the SpeedBar automatically
changes to thiklasterClips MediaPaqg BrowseroolBar. At the

left end of the SpeedBar isTaolBar buttorthat you may use to
open the ToolBar.

The SpeedBar serves two important functions. First, it al-
lows you to quickly open any of the media libraries in the
SpeedBar (double-click on the media library icon with the left
mouse button or select “Open” from the SpeedBar pull-down
menu). Second, when you perform a global search, the SpeedBar

MasterClips MediaPaq Browser
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Figure 2-2. The
MasterClips MediaPag

library icons, scroll arrow

buttons, andooltipsfor the

Media library button functions. The mer
file name dia library icon can be
changed to any image fror

a MasterClips MediaPaq

-

Browserlibrary simply by dragging a new image to the media library iqon.

shows those media libraries that contain files that meet the search
criteria.

The SpeedBar includes scroll arrows to navigate through the
media library icons antboltipsthat indicate the function of the
ToolBar icon and the scroll arrows (i.e., place the mouse pointer
over the ToolBar icon andtaoltip will appear below it saying
“ToolBar.” The media library thumbnails include the name of
the library file (see Figure 2-2); the number of images or files in
the library; a sound icon indicator if a sound is attached to the
library icon; and a note icon indicator if a note is attached to the
library icon. Note that there are no tooltips for the media library
icons.

ToolBar. When you open a media libratlyeMasterClips MediaPaq

Browser display changes to the library screen with the ToolBar
(see Figure 2-3 on the next page). MasterClips MediaPaq
Browser ToolBar contains icons or buttons that permit you to
quickly and easily access many of the program’s most commonly
used functions (see Figure 2-4 on the next page). You may
access the ToolBar either by opening a media library file or by
selecting the ToolBar icon located at the left end of the SpeedBar.

MasterClips MediaPaq Browser 2-3
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Figure 2-3. The elements of th#lasterClips MediaPaq Browsescreen
(only the left half of the screen is shown above).
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Figure 2-4. The ToolBar provides access to the most commonly used
features inMasterClips MediaPaq Browser
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Main Menu Bar. TheMain menu baprovides access to all of the
MasterClips MediaPaq Brwserfunctions. It functions the same
as any other Windows pull-down menu system. To make a se-
lection, click on the main menu bar item and select the desired
item from that menu.

Title Bar. The Title bar is located at the very top of ki@sterClips
MediaPaq Browserwindow. The title bar displays “MediaPaq
Browser ” and the name of the current media library that is open
(if one is open).

Status Bar. The Status bar, located at the bottom oMhasterClips
MediaPaq Bowser screen, serves a number of functions, de-
pending upon the current status MasterClips MediaPaq
Browser (i.e., whether a media library file is open or not) as well
as the current operation.

Record number and count. When a media library is open and
there is no activity, the Status Bar indicates the number of the
image in the library that is currently active and the number of
images or files in that media library.

Path of current media library. When a media library file is
open and no images are highlighted in the library window,
the Status Bar displays the path and file name for that file.
For example, when the sample media library is open, you
will see “C:\MPX\MC_MEDIA.DCF” in the Status Bar (the
drive and directory location may be different in your computer).

Description of highlighted file. If a media library is open in
MasterClips MediPaq Browserand an image or file is high-
lighted, the Status Bar displays a description of that file. For
example, you might see:

GOALSO001.WMF: 3,288/1,356 (2:1)->LZH 484 X 483 16.
The interpretation of this information is as follows:
GOALSO001.WMF. Name of the file that is currently high-
lighted. If there is more than one file highlighted, the
Status Bar displays the information for the last file in the

MasterClips MediaPaq Browser 2-5
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library that you highlighted (and not necessarily the last
file in the library that is highlighted). If you highlight
image 5, 10, and 1, the Status Bar will display the path
information for image 1.

3,288/1,356.0riginal file size compared to the compressed
file size (i.e., the original file was 3,288 bytes and the
compressed version stored MasterClips MediaPaq
Browser is 1,356 bytes).

(2:1). The approximate compression ratio achieved in
MasterClips MediaPaq BrowseiT his is an approximate
computation. Many times you will see “1:1” for the com-
pression ratio; this means that the compression ratio is
less then double.

LZH. The type of data compression used on the file.

484 X 483. The size of an image, 484 pixels x 483 pixels in
this example.

16. The number of colors in the image file.

Horizontal Scroll Bar. A horizontal scroll bar spans the screen above
the Status Bar. You may use the scroll bar to scroll though the
media library thumbnail images:

w Click on the arrows at either end of the scroll bar to scroll
one column to the left or right.

w Click and drag the scroll bar button to the desired location.
The thumbnail view images will change according to the lo-
cation of the scroll button.

w Click in the scroll bar (outside of the scroll button) to scroll
the thumbnail view window one screen to the left or right.

Thumbnail view window. Most of the MasterClips MediaPaq
Browser window is devoted to displaying the thumbnail repre-
sentations of the images or files in a media library. The indi-
vidual thumbnail image boxes include a graphic representation

2.6 MasterClips MediaPaq Browser
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Figure 2-5. The thumb-
nail image box displays a
thumbnail representation
of the image.

Sound File
Indicator Icon

JPEG ——| Type of File

 ASTROZ.GIF \ File Size as % of
Original Size

of the content of the file as well as information about the image
or file (see Figure 2-5)The image box displays a speaker icon
indicating that a sound file is attached to the image (if any); a
notes icon indicating that a note is attached to the image (if any);
the type of compression used (if any); the amount of space the
file consumesompared to the original file size; and the file name.

Notes. MasterClips MediaPaq Bwserattaches up to 64 Kb of notes
to any file in a media library (see Figure 2-6 on the following page).
You can display the notes in the thumbnail view window all the time
or just when needed.

To turn the Notes display on or off:

1. Click on the Window menu in the Main menu bar.

2. Choose the Notes command to place or remove a check
mark by the option (a check mark by the Notes command
indicates the “Notes” will display; no check mark by the
Notes command indicates the “Notes” witht display).

Tir: YamsatiateSadhtromeateaaefonaiidk

= nyar hed dk Masa(QsMVedERBonss ard e te e bay
adaybrs atd fpoed s 0 dded s adsud B e goad Red
alyl ibrayf ilescarmabenad fied
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Figure 2-6. “Notes” will
display at thebottom of the
window if you choose the
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Chapter 3
The SpeedBar

~«=. The SpeedBar Menu

MasterClips MediaPaq Bmwser includes a SpeedBar for easy Eldddiiliu

File Edit ‘Window Help

access to the media libraries (see Figure 3-1). The SpeedBar gla @
your commonly used media libraries in a row of buttons or icgns

. Info/Motes
across the top of the window. s
To open a media library in the SpeedBar: Bl
Eapy Lbranita...
Airansfer. .
w Double-click on media library icon in the SpeedBar. Pelrder
O R i A ) i ) i ) ) ) Qelet; Libragry
w Click on the media library icon to highlight it, right-click Hide thumbnail

——

the library icon to open the drop-down menu, and select

the_.
Open command. eFlgure 3-1. The SpeedBar fea

tures a ToolBar icon to switch to

. . the MasterClips MediaPagq
When you loadMasterClips MediaPaq Browsethe SpeedBar ‘Browser ToolBar and media li-

opens showing you the media libraries that you have placed '%rary icons which can be used tb
MasterClips MediaPaqg Browser open media library files.
The SpeedBar includes BoolBar buttonwith which you can
quickly call the MasterClips MediaPaq Bmser ToolBar. The
SpeedBar also featuramltipsthat indicate the function of the buttons in the SpeedBar, such as scroll arr
and the ToolBar button.
To open the SpeedBar menu:

1. Click once on media library icon in the SpeedBar to select it.
2. Right-click on the media library icon to open tlrep-down menu

The SpeedBar drop-down menu provides quick access to a number of functions you may use on an
media libraries including:

Open. The Open command opens the selected media library.
Info/Notes. The Info/Notes command provides information about the selected media library.
Play. The Play command plays any sound clip that is attached to the selected media library.

Record. The Record command lets you record or import a sound clip to attach to the icon for that r
library.

MasterClips MediaPaq Browser 3-1
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-

Transfer. The Transfer command permits you to transfer highlighted or all of the records in the sel
media library to another media library. A dialog box permits you to select the destination library file n

Traa‘er f rcm hapLJI d:wi |trayrrem‘ crt hatrmdai |traryAtt keertbft het radfer, MaaQsVacERaBonss ads fyawish
tor enet tef ilesf ram teorigrd | ibrayf ilet tweaet radfaret a henef ile

Print Catalog. The Print Catalog command permits you to print a catalog of images in a media librar
the media library is not open or if there are no images selected in the media library, the option pr
catalog ofall images in the media library.

Delete Library. The Delete Library command deletes the selected media library from the disk drive
removes the media library icon from the SpeedBar.

Hide Thumbnail. The Hide Thumbnail command removes the media libcaryfrom the SpeedBar, but
doesnotremove the media library file from the disk drive. If you wish to place the media library icol
the SpeedBar after it has bdadden you may do so when you open the media library file.

The ToolBar Icon

The left end of the SpeedBar featurée@Bar iconthat provides quick access to asterClips MediaPaq
Browser ToolBar (see "Chapter 4: The ToolBar" for more information on the ToolBar features). Click or
ToolBar button to change from the SpeedBar to the ToolBar.

Another feature of the SpeedBar, as well as the ToodBatpoltips that tell you the function of each
button in the SpeedBar and ToolBar. Place the mouse pointer on the ToolBar icon or a scroll arrow buttc
an tooltip box will open indicating the purpose of that button. The individual media library icons do not
tooltips boxes.

Scrolling in the SpeedBar

The SpeedBar includecroll Arrow buttonghat permit you to scroll through the media library icons i
the SpeedBar. If there are more media libraries in asterClips MediaPaq Browsetirectory than can fit
in the SpeedBar, you may use the &ftiright scroll arrow buttons to scroll through the media library icon:

If the number of media libraries]
does not fill the SpeedBar, thg

scroll arrow buttons have no effect
‘@ é‘ iy FEOPLE

14

I:II:II:I
[ Tw]
:-

.;1'._/1\

!‘._,”13

OEB.JECTS

0
M%_MEDIA.DCF

A ‘

MISCELLANEDUS RECREATION

Customized Media Figure 3-2. You can customize the SpeedBar media library icong to
Library lcons have a graphic image icon rather than the stadiasterClips MediaPaq
Browsermedia library icon.

When you create a new me
dia library inMasterClips MediaPaqg Browsgihe SpeedBar defaults to the standard media library icon. Hc
ever,MasterClips MediaPaq Browseprovides the ability to assign any image to the SpeedBar for a me
library (see Figure 3-2). This feature permits you to customize the appearance of the SpeedBar for ma
convenience and efficiency.

To assign a custom icon to the SpeedBar:

1. Open aviasterClips MediaPaq Browsenedia library.
2. Locate the image that you wish to assign to the SpeedBar. The image you select does not ha
in the media library in which you wish to use it. For example, you may select an image from
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media library and assign it as the SpeedBar icon to another
dia library.

3. Click on the image you wish to assign to the SpeedBar, and, w
holding down the left mouse buttalrag the image to the medig
library icon that you wish to replace (see Figure 3-3 on the 1
lowing page). When you have the image over the current mg
library icon, release the mouse button.

4. Answer "Yes" to the prompt to replace the media library icormgure 3-3. To insert a new
with the new image. Thatimage is now assigned as the Speedﬁ}ﬁége in place of a media
icon for that media library.

\1%4

CLICHO42 wWhF CLICHO4E WhF

library icon, click once on an

) ) | image to highlight it, and ther
SpeedBar images should be selected for clarity and easy recognjtigitk and drag the image to th

For example, highly detailed, scanned images, such as photographs, f@yia liorary icon. When th

not be large enough to use as library icons. new image is over the medi
] library icon, release the mou
Ll Turning Off the SpeedBar button.

When you open a media library, the SpeedBar is replaced by the ToolBar.
You may turn the SpeedBar and ToolBar on and off, using the SpeedBar command in the Window met
To turn the SpeedBar and ToolBar feature off:

1. Click on the Window menu in the Main menu.

2. Ifthere is a check mark next to the ToolBar/SpeedBar command, then the SpeedBar and ToolE
active. Click on the ToolBar/SpeedBar command to remove the check mark and turn the Spe
and ToolBar off.

The ToolBar/SpeedBar command in the Window menu toggles both the SpeedBar and the ToolBa
off. There is no method for turning the SpeedBar or the ToolBar on or off individually.

MasterClips MediaPaq Browser 3-3
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ToolBar

Chapter 4
The ToolBar

MasterClips MediaPaqg Browséeatures doolBarthat provides easy access to the most commonly us
functions (see Figure 4-1). This ToolBar appears at the top dfidiseerClips MediaPaq Browseavindow
when a media library is open or when you click on the ToolBar button in the SpeedBar. In this chapter w
examine each button in the ToolBar. The buttons are displayed in the left margin for each section fo

reference.

This chapter is intended to present an overview of the ToolBar features. See Chapter 5 for more ad
step-by-step tutorial on how to use the various features in the ToolBar.

SpeedBar
The SpeedBarbutton
permits you to switch from

the ToolBar to the SpeedBaf

so that you may open an
other media library. Click
on the SpeedBar button onc
to display th@oolBar. Click

on the ToolBar button in the
SpeedBar to return to the
ToolBar.

New File
The New icon permits

you to create MasterClips

MediaPaq Bowser media

library file (a file that ends
with an extension of
“DCF”). MasterClips

MediaPag Bowseruses the
media library files to store
images and data files. The
thumbnail view window in
MasterClips MediaPaq
Browser permits you to
view graphical representa
tions of the files in each me-

U

dia library. The graphical

Import Copy to Regenerate Previous End of
SpeedBar Open File  Files Clipboard Search Play Images Page File
| I | | | | |
[ =
Bl DS ®re S E | [AA4 8N <>
Ne\lfv File St‘lnow P!int De!ete Retl:ord Zo!)m Tlop N«lext
Window Out/In of File Page

Figure 4-1. The MasterClips MediaPaq BrowséioolBar provides acces
to the most commonly used features in the program:

SpeedBar. Changes from the SpeedBar to the ToolBar.

New File. Create a new media library file.

Open File. Opens an existing media library or Zip file.

Show Window. Opens a full resolution window for all highlighted images.
Import Files. Brings graphic or document files inttasterClips MediaPaq Browser
Print. Prints selected images in the media library.

Copy to Clipboard. Transfers the highlighted image into the Windows Clipboard
that it can be inserted into another Windows application.

Delete. Deletes all of the highlighted images or files in a media library.

Search. Searches a media library or multiple libraries for specific search criteria
you enter.

Record. Records a sound that may be attached to any image or file in a library.
Play. Plays all sound files or animation files that are currently highlighted.

hat

Zoom Out/In. Increases/decreases the size of the individual thumbnail window inags

display.

Regenerate Images Feature is not active MasterClips MediaPaq Browser

Top of File. Moves the cursor to the beginning of the current media library.
Previous Page.Moves the cursor to the previous screen in the current media libr
Next Page. Moves the cursor to the next screen in the current media library.

End of File. Moves the cursor to the end of the current media library.

ary.

MasterClips MediaPaq Browser
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representations are either a small version of the image (for image files) or an icon representation of the
of a particular non-graphic file.
To create a new media library file:

1. Click on the New button in the SpeedBar.

2. Enter the name for the new media library file.

3. Select the location (drive and directory) to open the file.
4. Click on the OK button.

7~  Open File

TheOpenfile icon permits you to open an existing medii men
library file. When you click on the Open buttdvasterClips
MediaPaqg Bowseropens the Select a Library dialog box frg
which you can select a library file to open (see Figure 4-3

You can also open media libraries using the media lib
icons in the SpeedBar. The Open button in the ToolBgr * : "
useful for opening a file that is not in the SpeedBar. [Livon o (507 N ED g

To open a file:

Figure 4-2. The Select a Library dialog
box permits you to select the desired media

1. Click on the Open button in the SpeedBar. library to open
ha :

2. Select the location (drive and directory) to open
file.

3. Double-click on the library file name that you wish to open.

4. Click on the OK button.

fF

Show Window o —

MasterClips MediaPaq Browsettisplays images in a thumbnail view win-
dow (see Figure 4-3). The program features a “Full Resolution Window” o
“Show” window that, when open, shows the image in greater detail. In addglitio
to the larger size and greater detail, the “Full Resolution” window includes
menu bar with which you can select options to manipulate the image (conyert
copy, resize, etc.). Y,

You must have at least one image highlighted to use the “Show” windoy
feature. If you have more than one image highlighted, the Show buttof wi
open a “Show” window for each image. These images will be superimpose
one on top of the other.

To open a “Show” window using the ToolBar: Figure 4-3. The “Show”
or “Full Resolution” win-
1. Click on an image to highlight it. dow displays the image ip
2. Click on the Show button in the ToolBar. greater detail.

3. Choose the File|Close menu to close the “Show” window.

Another method of opening a “Show” window is to double-click on an image in the thumbnail view wind

4-2 MasterClips MediaPaq Browser
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Import Image

The Import button permits you to bring images and data files intdasterClips MediaPaq Browser
media library file. This process adds files to a media library and, if desired, compresses the data

libraries.

One important consideration in importing files into a library is selecting the comgctrt filter. An

import or export filter is a tool th&dasterClips MediaPaq Browseuses to convert a file from one format tc

another when importing or exporting.

The “List Files of Type” selector is especially useful when you wish to import files of a particular t
only. For example, you may wish to import PCX files from a directory that contains different types of
mapped and vector format files. When you set the import filter to “PC Paintbrush (*.PCX),” only the “P

files will display in the “File Name” list box. This will simplify the process of selecting the PCX files

import.
To import images using the ToolBar:

1. Open a media library file.

2. Click on the Import button in the ToolBar.

3. Select the follow-

Ing Optlons In the 1 Media Import Utility

File Hame:

Directories:

c-\mpx

Image Import Util- [ Kl It 301 e e
ity dialog box (see | [Fvstome
Figure 4-4).

A. The desired file
format in the e
“List Files of [aLL siruappep Graprics 7]
Type” list box. =

ycA .]
I” Include Subdirectories

Select ALL | Clear ALL
Drives:
Sc B

Close | Help

B. The location of

Figure 4-4. The Image
Import Utility dialog box
permits you to select imag
or document files to add t¢
a media library.

the files (i.e., drive and directory).

C. The files that you wish to import. You may hold downGir

key and highlight files in succession or use the Select All Qut
ton to select all supported files in a directory.

4. After you have selected the files to import, the Storage Methad..

dialog box opens in which you may select the following storage

parameters (see Figure 4-5):

A. Global Keyword. A word or short phrase (a maximum of RO

characters) that will be appended to the “Notes” of each file

imported in the import operation.
B. The compression technique desired.

C. Whether or not to destroy the original files when they are imporfedFigure 4-5. The Storage
5. When you have selected all of the desired options, click on the

button to begin importing the files.

MasterClips MediaPaq Browser

Global Keyword:

ADAM.TI

Compression method:

@ LZH [lossless'] ( size @ speed
CJPEG [lossy'] —> factor: [50
" NMONE ([stored uncompressed]

" Reference [thumbnail only]

«Gustom) [user supplied DLL function]

‘ I Delete original after successful Import

‘ VUK I ‘xtance\l ? Help I

oMethod... dialog box per-
mits you to tailor the file
storage parameters to yoy
needs.
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S Print

MasterClips MediaPag Browser

features a number of print option

with which you may printimages in
a media library (see Figursg
4-6).

To print one or more files in

MasterClips MediaPaq Browser

1. Click on animage to high-

lightit. If you wish to print

more than one image, holg

down the Ctrl key and
click on all of the images
you wish to print.

2. Click on the Print button
in the ToolBar.

3. In the Print Layout dialog

box, select from these op-

tions (see Figure 4-7):

A.

B.

Full Page. One image
to a page.

Half Page. One image
to a half page with file
information and “Notes.”

C. Catalog with the “De-

tailed” option se-

lected. Catalog of im-
ages with file informa-
tion and “Notes.”

. Catalog without the

“Detailed” option se-
lected. Catalog of im-
ages with file name
only.

Copy to Clipboard

Using the Windows "Clipboard”

vJ

ANIMAL11.CGM

o~
%0

CLICHE03.CGM

7]
&

EDUCAT34.CGM

EDUCAT13.CGM

Catalog printout without detail.

Media Commander catalog of: MC_MEDIADCF-> 115 records (page 1)

FILE: ANIMALO1.CGM
7% KEY: ANIMALO1.CGM
COMPRESS: LZH, 54%

Blue elephant with trunk up

arrot entices
) FILE: EDUCAT13.CGM
KEY: EDUCAT13.CGM
@ COMPRESS: LZH, 63%
rawi

FILE: ANIMAL11.CGM
KEY: ANIMAL11.CGM
COMPRESS: LZH, 64%

FILE: ANIMAL12.CGM
KEY: ANIMAL12.CGM
CCOMPRESS: LZH 64%

FILE: CLICHEO3.CGM
KEY: CLICHE03.CGM
COMPRESS: LZH, 64%

FILE: EDUCAT34.CGM
KEY: EDUCAT34.CGM
COMPRESS: LZH, 62%

Catalog printout with detail.

»

2

Mule with his ears pointed up

Full-page printout.

Figure 4-6. MasterClips MediaPaq Browséeatures a number of
different printout options that yield different printed results.

Half-page printout.

is one of the easiest methods of plalc-

ing single

dows applications. You can use the

image files from
MasterClips MediaPaqg Browser
into another Windows application
The process is simple, efficient, angd
works with a wide variety of Win-

Print Layout [ <]

Draw the desired page layout for ->  Linotronic 530 [local) Setup

Full Fags |
Einane |

= Picture 1.0f 20

(" Hotes

¥ M&aintam AspectHatio

7 Catalog

Cbetied o {0 4]

20 per page
v
Print | annce\I ?Helpl

I Dptimize for speed [vice quality)

[“Paper* Window)

Figure 4-7. The Print Layout
dialog box permits you to tai-
lor the printout to your speci-
fications. You can print ong
image to a page, one image |
a half-page, a catalog with
“Notes,” or a catalog without
“Notes.”

“Clipboard” icon or the image menu
option to place images in the Windows “Clipboard.”

4-4
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Norte: The "Clipboard” transfer works only with graphic files; it does not work with non-graphic files such as word processor files.

Basically, the “Clipboard” transfer uses the following steps:

Click on an image in a media library to highlight it.

Click on the “Clipboard” icon.

Go to the application in which you wish to use the image.

Press Ctrl + V or choose the target application’s Paste command to place the image in the applica

Hown PR

Norte: Different applications have different requirements for “Clipboard” transfer. For example, some applications require that you create a document
in the application before you can insert an image. Other applications require that you create an image box before you can insert an image into
adocument. If you are not sure about the application to which you wish to transfer the image, check the user guide or tech support for that application.

Delete File

Deleting an image or file in a media library is a simple process. To delete an image or file, click o
desired file or files, and then click on the Delete kBlasterClips MediaPaqg Bmwser has no “Undelete”
function.

Search —

One ofMasterClips MediaPaqg'snost powerful features is thg | pissiay it sbiccts st contan: D |
“Search” capability. When you click on the Search button, the|Li " —
brary Keyword Search dialog box opens for you to enter the sepr -
criteria (see Figure 4-8). The “Search” function offers these options
A. Enter search criteria (i.e., the information for which you WiShtC e sudirectories

search). =m
B. Search on multiple criteria by adding “and” and “or” operatgrs o] (2] (2

to the search criteria. Figure 4-8. The Library Keyword
C. Search “Notes.” Search dialog box permits you tp
D. Search for “Whole Words Only” or for partial words. enter the criteria for your search.

Tie: If you do not check the “Search whole words only” option in the Search dialog box,
it will search all images for partial matches. For example, if your search criteria is “US” and you do not select “Search whole words only,” MasterClips
MediaPaq Browser will display images with “USa,” “brUSh,” and “hoUSe” as matching the search criteria.

E. Conduct a search on the media library that is currently open omgtihal searchon all libraries in a
directory.

F. Save the search criteria for future use.

G. Enter the text in both upper and lower case; the search function is non-case sensitive.

When you conduct a search, the SpeedBar display of media library icons will be limited to only t
libraries that contain files that match the search criteria. This permits easy selection of the librarie
contain the files for which you are searching.

MasterClips MediaPaq Browser 4-5
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Record

You may record or import a sound file or sound clip and inse i
into a media library or attach it to an image or file in a media library . b
When you click on the Record buttdwasterClips MediaPaBrowser

opens the Attached Sound Manager dialog box (see Figure 4-9): g b ) i Eaad
i [

A. Import. Import a sound file. e

B. Export. Export a sound file or clip. [oft] D] (2]

C. Delete Delete a sound clip that is attached to an image or filg. Figure 4-9. The Attached

D.

Record. If your computer is equipped with an optional sound cardsyng Manager dialog box fea-
that is compatible with Windows and you have an optional migros,res controls for recording, im-
phone ofine-in connection, you may record a sound clip to insertporting, and playing sound clips
or attach to a file in a media library.

Stop. Stop recording input.

Pause Pause the recording input.

. Play. Play the sound that is attached to the image or file.
Sound clip size and playback progress clock that provides a visual indicatioraaidbat of disk space
availableas you are recording or tpeogress of a sound clip playback

in a media library.

Temm

Pla

T%/e Play button plays an animation file, a sound file, and sound files that may be attached to imau
data files in a library. To select a sound clip to play, click on the image or file in the thumbnail view win
and then click on the Play button. If you click on one file to highlight it and then click on the Play button,
video file, sound file, or sound clip that is in the highlighted file is played. If you highlight multiple files a
click on the Play button, all of the video files, sound files, and sound clips that are attached to files will pl
sequence.

Zoom Qut/In
When you create a new media libraviasterClips MediaPag Browsedefaults to the smallest possible

size for the display in the thumbnail view window (the smallest thumbnail display is 64 pixels x 48 pix
Displaying the thumbnail images at the smallest size lets you view more images at one time. With certe
types, it is desirable to increase the size of the thumbnail images so that you can see them more clear

The Zoom Out/In button permits you to increase or decrease the size of the thumbnail images
thumbnail view window. To reduce the size of the thumbnail image in the media library, click on the m
(i.e., “-") portion of the Zoom Out/In button or press they. To increase the size of the thumbnail image i
the media library, click on the plus (i.e., “+”) portion of the Zoom Out/In button or presskie You may
continue click on the desired button until the thumbnail view reaches the smallest or largest display size
will indicate when you have reached the minimum and maximum display sizes).

If desired, you may store the media libraries in a size that you select with the Zoom Out/In button. |
wish to store the media libraries in the size you select, you must set the storage option in the Preference:
box.

Regenerate Images

When you resize images in a media library, you will notice that the quality of the image degrades with
size change. Changing from the smallest size to the largest size generally yields a thumbnail view ima

MasterClips MediaPaq Browser
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is illegible. To restore the image quality, you must regenerate each image using the following procedu

1. Click on an image to highlight it.
2. Right-click on the image to open the pull-down menu.
3. Choose on the Regenerate command in the pull-down menu.

Repeat the above steps for each image that you wish to regenerate.

«q»] Top/End of File

TheMasterClips MediaPag BrowséroolBar includes four buttons to assist you in navigating through t
media libraries. The four navigation buttons appear at the right end of the ToolBar. The first navigation f
is the Top of File button (the button points to the left). Click on the Top of File button to move the cursor
first image or file in a media library.

The button at the right end of the ToolBar is the End of File button. Click on this button and the cursc
move to the last image or file in the media library.

«]»] Previous/Next Page

The Previous Page and Next Page buttons move the screen display backward or forward in the
library one screen at a time.

MasterClips MediaPaq Browser 4-7
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Chapter 5
Tutorial:
Basic Functions

m  Introduction

In this section we will go through a tutorial on how to MsesterClips MediaPaq BrowseWe will cover
the basics of how to use the SpeedBar and the important features of the media libraries.

&  Opening a Media Library

WhenMasterClips MediaPaq Browse@pens, it first displays the SpeedBar with the icons of any mec
libraries that are in the system. Each media library icon features a menu with which you may perform c
functions upon the libraryRightclick the media library icon to open the Library menu (see Figure 5-2).

To open a media library:

Fie Edt ‘indow Help

1. Click on a media library icon to highlight it. The name under | e a
the library icon will change color indicating that it i$ e
highlighted. Et

2. Right-click on the library icon to open the Library menu. i

3. When the Library menu opens, click on the Open command %
to open the media library. An alternative is to double-click a __ Adettuntnad |
media library icon to open that library. Figure 5-2. The media library

menu provides quick access to|a

When the media library opens, you will be viewing the thumbnainumber of library related functions.

view window for that library. When you are viewing a media library

thumbnail view window, the SpeedBar is replaced by the ToolBhe MasterClips MediaPaq Browser
ToolBar features functions that are most commonly used in media libraries.

™ Navigating in a Library ||| [T and e

One of the most important aspects of learning to usdaseerClips Of. Hle lcons
MediaPag Browsetlibraries is how to navigate or move through them| «f [| pw PILEV'O;S Page ang
MasterClips MediaPaq Browsebffers a number of different method ext Page lcons
to go to different files in a library (see Figure 5-3). Figure 5-3. The ToolBar in-

+ Top of File and End of File buttons in the ToolBar. ::Iude;s :iblrary navigati:)hn bUt'h
+ Previous Page and Next Page buttons in the ToolBar. tﬁgsiik?rare;/p youmove throug
+ Horizontal Scroll bar across the bottom ofitesterClips MediaPaq '

%)

MasterClips MediaPaq Browser 5-1
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Browser window.
+ Use the Page Down/Page Up buttons to go from one screen to another.

L1 Selecting Images

You must select or highlight images in the thumbnail view window before you can perform any opere
upon them. To select an image in the window, click on the image once. You will notice that when you cli
an image, the keyword or file name below the image or icon changes to display in reverse video indicatil
it is highlighted. Other options for highlighting files are

+ Hold down theCtrl key while you click additional image icons in the library to highlight more tha
one image. It is not necessary that you select the images in any particular order.

+ Hold downthe Shift key to select consecutive images or files only.

E The Show Window

MasterClips MediaPaq Brvser features a “Show” window that,
when open, displays the image in full resolution (see Figure 5-4),
addition to the larger size and greater detail, the “Show” window in
cludes a menu bar with which you can select options to manipulaté t
image (convert to grayscale, resize, etc.). The manipulation opfjol
available differ with the each type of file in the library. There is hc
“Show” window for sound files in a library. Figure 5-4. The “Show” window

You must have at leagineimage highlighted to use the “Show| displays an image in greate
window feature. If you have more than one image highlighted, the SFQWetail.
button will open a “Show” window foall of the images that are high
lighted. WhemMasterClips MediaPaq Browsapens “Show” windows for more than one image, it superin
poses the windows one on top of the other.

To open a “Show” window using the ToolBar:

=

1. Click on the first image in a media library icon to highlight it.
2. Click on the Show button in the ToolBar.
3. Choose File|Close in the “Show” window. Be sure that yauodolick on the File menu in the Main menu.

Manipulating an Image
To manipulate an image:

1. Click the Show button in the Toolbar.
2. Click and drag the mouse around the image, creating a box around the image.

3. Choose Edit|Crop from the Show window menu. A new window will open displaying the crop
image along with additional menu options.)

4. Manipulate the bitmapped image using the Orient, Attributes, Process, and Color menus.

Tie: Copy the edited image into a target application by selecting Edit|Copy in MediaPag Browser and then selecting the Paste command in the
target application.

5-2 MasterClips MediaPaq Browser
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Creating a New Library

The next step in the tutorial will be to cre+
ate a new media library. The easiest meth
to create a new library is to use the New bu
ton in the ToolBar with the following procedure

SpeedBar to open the “Create Ne

Click on the New button in theg

Library” dialog box (see Figure 5-5).
Enter the name “TEST” for the new
media library file. File names may
not exceed 8 characters plus an €
tension of “.DCF.” It is not neces-
sary to add the “.DCF” extension ir

pd
t_

N

i Create New Library:

File Hame: Directories:

I’_ def c:\mpx

animals.dcf - e - /
borders.dcf

misc.dcf &3 mpx

mx_media.dcf LClose |
objects.dcf

people. dcf Metwork._. |
recreatn. dcf

regional.dcf

seasonaldcf

symbols_dcf ks

tranzprt.dcf ;I Delete |
List Files of Type: Drives:
|Library files (=.DCF) = =2« =

Figure 5-5. The Create New Library dialog box per;
- Mits you to create a new media library file in the digk
drive and directory of your choice. Enter the name of a

file of no more than 8 characters.

the “File Name” box.

. Accept the default file type, “DCF” in the “List Files of Type” selector.

If the default drive location is your CD drive, you will have to enter a new drive location. If

MediaPaq Browserdirectory.
Click on the OK button.

default drive is your hard drive, you may accept the location (drive and directoryMesstieeClips

£=5 MediaPaq Browser - [ File: TEST_DCF]
E Fille Edit Window Help

B Oirs e

i

as shown at left.

Ready Choose a function from the pull down menu.

Figure 5-6. When you create &
new media library, it opens with
a blank thumbnail view window

Navigating Between Open Libraries
When you have a media library open and you create a new media library, the new library opens

hiding the previous library from viewMasterClips MediaPaqg Bwser offers a number of options with

which to move between libraries.
To move between two or more media libraries:

1. Click on the Window menu in the Main menu.
2. You will notice that the last two items in the Window menu are the current media libraries tha

The new media library opens with a blank thumbnail view window ready to accept images
Figure 5-6).

open. To switch from one library to the other, click on the file name in the Window menu.

MasterClips MediaPaq Browser
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Another method to access both libraries is to click on the “Window” option iM#sterClips MediaPaq
BrowserMain menu:

1. Click on the Cascade command in the Window menu.

2. You will notice that both library windows are now slightly offset and visible inMasterClips
MediaPaq Browsewindow. Click on the desired library to bring it to the foreground.

Another method of accessing more than one library is to choose Window|Tile from the Main menu.
libraries are now open side by side for easy viewing.

Copy to Clipboard

Using the Windows “Clipboard” is the easiest method to place single image files into another Win
application fromMasterClips MediaPaq BrowseiThe “Clipboard” transfer works only with graphic files; it
does not work with non-graphic files such as word processor files.

To transfer a graphic image into the Windows “Clipboard:”

1. If you do not have a choosen media library open at this time, select one by double-clicking it
egory icon.

2. Click on an image in the library to highlight it.

3. Click on the “Clipboard” button in the SpeedBar. (An alternative method of placing an image i
Windows “Clipboard” is to right-click the image icon to open the image menu. When the im
menu opens, choose the Copy command in the Edit menu.)

To test the “Clipboard” transfer, you can now start a Windows applicatiopeestethe image into it. Both
MasterClips MediaPaq Browsend your target application should be open.

To copy an image into a Windows application:

1. Ifyour target application’s window is not active, press Alt + Tab to moveNtasterClips MediaPaq
Browserto the target application.

2. Choose the Paste command in the target application. The graphic you celaisi@i€lips MediaPaq
Browsershould now appear in the target application.

Different applications have different requirements for “Clipboard” transfer. For example, some apy
tions require that you create a document in the application before you can insert an image. Other appli
require that you create anage boxbefore you can insert an image into a document. If you are not sure al
the application to which you wish to transfer the image, check the user guide or tech support fo
application.

L1 Drag-and-Drop Images
If you have two or more media libraries open side by side, yodregpand-dropimages between them.
While the “Tile” function inMasterClips MediaPaq Brivser makes this operation simple, the process ¢

5-4 MasterClips MediaPaq Browser
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drag-and-drop works the same for taking images fMasterClips MediaPaq Bwvser libraries to other
Windows applications. The primary difference between the drag-and-drop WtsterClips MediaPaq
Browseris that you can move more than one image at a time beMessterClips MediaPaq Browsdibrar-
ies. When you are using the drag-and-drop operation from a media library to another Windows applic
you can only drag one image at a time. The drag-and-drop feature is most useful in those situations in
you must transfer more than one file frédasterClips MediaPaqg Browseo another application. Although
you must drag the images one at a time to the other application, you can quickly transfer a number of i
using drag-and-drop. If you are transferring only one image to another application, you should use the
dows “Clipboard” transfer which does not require the time to set up the application screens in Window:
page 5-8 for information on the “Clipboard” transfer function). *

Norte: You cannot perform drag-and-drop operations between image libraries on a CD. The CD is a read-only device that does not permit modification
of the libraries or images in any way.

To drag images between media libraries use the following procedure (to perform this operation, yo
need two libraries open,source library from which you are dragging the images, ardrget library, to
which you are dragging the images):

1. Inthe source media library, click on one image to highlightit. You will notice that the mouse poi
becomes a “No-drop” icon.

2. Click and drag the image to another media library (i.e., the target library). When the mouse pc
is over the target library, the mouse pointer becomes the “Drop icon.”

3. When the mouse pointer becomes the “Drop icon,” release the mouse button to place the im
the target library.

Dragging Images to Other Windows Applications

MasterClips MediaPaqg Bwser supports drag-and-drop to Windows applications that supiploject
Linked EmbeddingOLE) transfers.

To perform a drag-and-drop operation betwdtasterClips MediaPaq Browseand another Windows
application, you must hawasterClips MediaPaq Browseand the target application open and visible on th
screen at the same time. This requires that you resize the screens for both applications. You should be
see botlMasterClips MediaPaq Browseand the target application on the screen at the same time.

To drag-and-drop an image to another Windows application:

1. Load the target application in which you wish to place the images.

2. SizeMasterClips MediaPaq Browsexwindow and the target applicaiton’s window so that they ca
be viewed side by side.

3. Click an image itMasterClips MediaPaq Browséo select the image you want to transfer.

4. Click and drag the image to the target application’s window. When the mouse pointer is over ar
that will not accept a drag-and-drop transfer, the mouse pointer is a “No-drop” hand icon. Whe
mouse pointer is over an area that will accept a drag-and-drop transfer, the mouse pointer bect
“drop” hand icon.

5. Adialog box will prompt you “Attempt to ‘paste’ object? (default is to insert package).” The pror
refers to the method in which the target application handles OLE transfers. Some applicatior
quire that you answer “Yes” to the prompt; other applications require a “No” response. Since t
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are so many different Windows applications, it is impossible to provide a definitive list of what
correct response is for each. You should try experimenting with a drag-and-drop transfer ansv
first “Yes” and then “No” to see which gives you the best results in an application.

Tir: Some applications are limited in their ability to import different graphic types. For example, Windows “Paintbrush” can only accept bitmapped
images (and not vector graphics). If you try to drag a vector graphic (such as a “.CGM” file) into “Paintbrush,” you will get a “Paintbrush” error
message: “Not able to open this file because the format is not recognized. Create a new file or open a valid bitmap image file.” However, if you
copy an image in MasterClips MediaPaq Browser, you can import the copied image by using the Paste command in most applications.

The drag-and-drop to other Windows applications supports the transfer of only one image at a time
drag-and-drop feature is most useful when you need to transfer a number of images one at a tim
MasterClips MediaPaq Browseinto a target application.

If you wish to transfer only one image frdasterClips MediaPaq Browsdo another Windows applica-
tion, it is best to use the Windows “Clipboard” transfer. Because of the time needed to sdagteh€lips
MediaPaqg Browserand target application screens, the drag-and-drop feature is most useful only whel
need to transfer a number of images into one target application.

Closing a Media Library

When you close a media libratasterClips MediaPaq Bwser performs a number of housekeeping
operations that are designed to keep the libraries operating a peak efficiency. One of these operatic
purge any deleted files from the library and compress the library file to its optimum size. The purging
library file takes a brief amount of time when you are closing a library or exiliasterClips MediaPaq
Browser It is important that you close or exit the media libraries properly to prevent any damage t
data files.

To close a media library:

=

Click on an image inside a media library window to make it the active library.
2. Choose File|Close in the Main menu.

OR
1. Click on an image inside a media library window to make it the active library.

2. Double-click on the “Control Menu Bar” in the “TEST” library window to close the library in Wi
dows 3.1 or click the Close button in the library window’s upper-right corner in Windows 95.

Hiding a Media Library Icon

MasterClips MediaPaqg Browseinserts a library icon in the SpeedBar for each library that you open.
you decide that you don't require certain libraries very often, you may remove the library icon fron
SpeedBar without deleting the library from the hard disk drive. The library will still be available by selec
the File|Open in the Main menu, but it will not appear in the SpeedBar until you open it again using the “(
option in the “File” menu.

To hide a library icon:

1. Click on a media library icon to highlight it.
2. Right-click on the library icon to open the media library menu.

MasterClips MediaPaq Browser
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g

3. Click on the “Hide Thumbnail” option in the media library menu.

Opening a Library Without a Library Icon

If you wish to open a media library for which there is no librafy-
icon in the SpeedBar, you must use the “Open” option in the “Fll¢ = P

menu. There are several reasons why a library may not have an
You chose to hide it in the SpeedBar.

You copied the library from another directory or computs
You had to reinstaMasterClips MediaPaq Browser

OO w>»

icon pull-down menu.

You used the “Copy to” option in the “File” menu to make
copy of a library file.

m

To open a library when the library does not have an icon in

|( -.I....-:u... = BN G = ]
e |
i 0| T |

You transferred files to another library file using the ”brar)f:igure 5-7. The “Select Library

SpeedBar:

= simam

1L P A T

e e 1] I =

to Open” dialog box permits you
0 open a media library file in the
disk drive and directory of you
choice. Enter the name of a file o
tigpen or double-click on the filg
name in the file list box.

174

1. Choose File|Open in the Main menu. The Select Library to Open dailog box will appear (see Figure

2. Inthe “File Name” list box, double-click on a library to open it.

Importing Images

In this operation, we will use the “Import” button in the ToolBar
import images. You will need to have a media library open that ha
more than 24 images in it to perform an import operation. In addit

the media library for import must be on your hard disk drive.

1. Click on the Import button in the ToolBar.

2. Click on the arrow to the right of the “List Files of Type
selector in the Image Import Utility dialog box (see Figure 5-8

3. Scroll to the “All Bittmapped Graphics” option in the “Lis

Figure 5-8. The Import Imag
Utility dialog box permits you t
select the files, types of files, di
drive, and directory locations

files to import.

O Uy U W
= x

Files of Type” list box and click on it to highlight it. All of the vector files in tkasterClips
MediaPaq Browserdirectory are now listed in the “File Name” list box.

4. Select a number of files in the in the Image Import Utility dialog box.

o

Click on the OK button to proceed with the import operation.
6. When the Storage method. . . dialog box opens, you should

enter or select from the following option:
A. Global Keyword. A word or short phrase (a maximum of 20 characters) that will be appen

to the “Notes” of each file imported in the import operation.
B. Compression technique to useMasterClips MediaPaq Browseoffers a number of different

compression methods.

C. Destroy original files. When there is an “X” in the status box for this option, the original file

will be deleted after they are imported into a media li

MasterClips MediaPaq Browser
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WarnING: Make sure that you have an archived copy of the files you are importing before you elect to delete them. If you import the files into
MasterClips MediaPaq Browser and do not have an archive copy of the files, you will be totally dependent upon the MasterClips MediaPaq Browser
library for those files. If your hard disk requires reformatting or if the media library becomes corrupt, the files in the media library will be lost.
Itis imperative that you make an archive copy of all important files that you wish to keep before you import using the “Delete original”
option.

7. When all of the desired options are correct, click the OK button to import the files.

Deleting an Image or File from a Library

To delete an image or file, click on the desired file or files, and then click on the Delete button i
ToolBar.

To delete several images from a library:

1. Hold down theCtrl key while you click on the images one at a time in the media library to highli
them.

2. Click on the Delete button in the ToolBar (or presditiekey).
3. Click on the Yes button to confirm the deletion.

The Delete feature does not function with media libraries on a CD or media libraries that are designe
read-only

WarNING: An undelete function is not available in MasterClips MediaPaq Browser.

Close a Library

At this point in the tutorial, we will close the current library file.
To close a library file:

¢ Choose File|Close in the Main menu.

Deleting a Media Library

There are a number of different methods with which you may remove a media library from your hard
We will list the different methods separately in the following operations. You may follow the steps remc
the libraries or you may leave the libraries intact for future use. You should close all media libraries &
you use any of the library delete functions.

To Delete a media library with the Media Library Menu:
1. Click on a media library icon to highlight it (this library must not be on a CD).

2. Rigt-click on the library icon to open the media library menu.
3. Choose the Delete Library command in the media library menu.

MasterClips MediaPaq Browser
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4. Click on the Yes button to confirm the deletion of the library.
To Delete a media library with the Delete Button in the “File | New” or “File | Open” Menu Options:

Choosee File|New or File|Open in the Main menu.

Click on a file in the “File Name” list box that you wish to delete.

With the file name highlighted, click on the “Delete” button (this file must not be on a CD).
Click on the OK button to confirm the deletion.

Click on the “Close” option to close the dialog box.

a bk wbdE

Printing

The Print command permits you to print copies of images from a media library. There are a num

possible print options from which you may select. (See also “Print” in Chapter 4, illustrating the print opti

When you select the Print command in the File méfasterClips MediaPag Browseopens the Print

Layout dialog box. The Print Layout dialog box permits you to tailor a print job to your requirements, inc
ing the following options:

Paper Window. The “Paper Window” illustrates how an image will appear on a sheet of paperw
printed.

Picture. This option allows you to modify the size and location of the picture on the page. For exar
when the “Picture” button is selected, you can use the mouse pointer to redraw the picture size and I
in the “Paper Window.”

Notes. This option modifies the location of the file name and “Notes” on the page. When the “No
button is selected, you can use the mouse pointer to redraw the notes size and location in the
Window.”

Maintain Aspect Ratio. This option keeps the dimensions of the image the same without distorting
image.

Catalog. The “Catalog” option permits you to select a catalog printout. If any images are highligr
they will be printed in the catalog. If no images are highlighaédhf the images in the library will be
included in the catalog printout.

Detailed. If the “Detailed” option is selected (i.e., there is an “X” in the status box), the catalog will p
will file name, original path, “Notes,” etc. This option prints a column of images down the left side of
page with the file name, original path, and “Notes” to the right of each image. If this option is not sel
(i.e., there is not an “X” in the status box), the catalog will print whatever number of images to a pag
are selected in the “Per Page” selector (see item “I” below).

Print. This button starts the printing process.

Optimize for Speed. If this option is selected (i.e., there is an “X” in the status box), the catalog will pr
faster while sacrificing print quality. This option is the equivalent of the “Print to port” option in t
Windows “Print Manager.” The feature by-passes the Windows “Print Manager” and prints direct
your computer’s printer port.

Per Page selector.This scroll bar permits you to select the number of images per page when printi
catalog that is not “Detailed.” Use the scroll arrows to select the number of images per page.
Image selector. You can use the image selector scroll bar to view the highlighted images one at a tin
no images are highlighted, this feature does not function.
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Half Page. This button selects the option to print the image on a half page with the file name,
information, “Notes,” etc.

Full Page. This button selects the option to print the image on a full page.

Tie: If you wish to print the images with notes, you must use the “Half Page” option or “Thumbnail Catalog” with “Detailed” options.

Setup. This button accesses the printer setup optidviasterClips MediaPaq Browser
Select Printer. The currently selected printer is displayed at the top of the “Select Printer” dialog bc

The print function prints only graphical images that are in a media library. Non-graphical files, su
word processor files, program files, help files, etc., are represented in a printout by the standard file tyf
that is displayed in the thumbnail view window.

To print images in a media library:

1.

If you wish to print a complete catalog of images in a media library, it is not necessary to hav:
images highlighted when you select the “Print” option. However, if you wish to prpatrzal
catalogof selected images, printimages in full-page size, or printimages in half-page size, you
have the desired images highlighted before you access the “Print” function. To highlight an in
click on an image in the thumbnail view window. If you wish to highlight more than one file, h
down the Ctrl key while clicking on each file you want to highlight.

2. Click on “File” in the menu bar.
3. Click on “Print” in the “File” menu to open the Print Layout dialog box.
4. Select a desired printout type from the Print Layout options:

A. Print one image to a page (i.e., “Full Page” printout).

(1) Highlight the images you wish to print.
(2) Click on the Full Page button.

(3) Make sure that the “Maintain Aspect Ratio” option has an “X” in the status bar to pre
image distortion.

. Print one image to a half-page with “Notes” (i.e., “Half Page” printout).

(1) Highlight the images you wish to print.
(2) Click on the Half Page button.

(3) Make sure that the “Maintain Aspect Ration” option has an “X” in the status bar to pre
image distortion.

. Print catalog with file name, original path, and “Notes.”

(1) If any images are highlighted, they will be included in the catalog. If no images are h
lighted, all of the images in the library will be included in the catalog.

(2) Select “Catalog” option.
(3) Select “Detailed” option.

(4) Make sure that the “Maintain Aspect Ration” option has an “X” in the status bar to pre
image distortion.

D. Catalog of images with keyword only(i.e., the word or file name that appears below the imac

in the thumbnail view window).

(1) If any images are highlighted, they will be included in the catalog. If no images are h
lighted, all of the images in the library will be included in the catalog.

MasterClips MediaPaq Browser
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(2) Select “Catalog” option.

(3) Make sure that the “Detailed” optionnst selected.

(4) Select the number of images to print on a page in the “per page” scroll selector.

(5) Make sure that the “Maintain Aspect Ration” option has an “X” in the status bar to pre
image distortion.

5. If you wish to change the printer setup, you may select the “Setup” button in the upper right cor
the Print Layout dialog box.

6. Click on the Print button to begin the printing process.
7. Click on the Cancel button to exit the Print Layout dialog box.

MasterClips MediaPaq Browsefeatures a number of print options with which you may print images ir
media library.

To print one or more files iMasterClips MediaPaq Browser

1. If you do not have a media library open at this time, you should open it.

2. Hold down theCtrl key while successively clicking on five images in the library that you wish
print.

3. Click on the Print button in the ToolBar.

4. In the Print Layout dialog box, select from these options:
A. “Full Page.” Print image full-page (without file name or notes).
B. “Half Page” button. Printimage half-page with file name information and notes.

C. “Catalog” with “Detailed” option. Print image catalog with “Notes” that may be attached t
the images or files.

D. “Catalog” (without “Detailed” option). Print image catalog without file name information ol
notes.

5. Click on the Print button to begin the printing process.
Click on the OK button in the Print dialog box to begin printing.
7. Click on the Cancel button to exit the Print Layout dialog box.

o

Record Sound

The Record Sound command permits you to record or import a sound and attach it to an image
media library icon. If your computer system has an optional sound card and microphone, you can cl
“talking” media libraries or library icons that verbally describes the content.

If you have an optional sound card in your computer, you may use the following procedure to atte
import a sound and attach it to an image or file in a library:

Click once on an image in a library to highlight it.
Click on the image with theght mouse button to open the pull-menu.
Choose the Record command to open the Attached Sound Manager dialog box.

Click on the Record button in the Attached Sound Manager dialog box. The progress indi
displays the amount of hard disk space that you have remaining as you record.

5. Click on the Import button in the Attached Sound Manager dialog box to import an existing s

NP
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file. Use the “Drives” and “Directories” selectors to select the desired sound file.
6. When the desired sound file is highlighted, click on the OK button.

To add a sound file or clip to a media library icon:

Click once on the media library icon to highlight it.
Right-click the highlighted media library icon to open the media library menu.
Choose the Record command to open the “Attached Sound Manager” dialog box.

Click on the Record button in the “Attached Sound Manager” dialog box. The progress indi
displays the amount of hard disk space that you have remaining as you record.

5. Click on the “Import” button in the “Attached Sound Manager” dialog box to import an exist
sound file. Use the “Drives” and “Directories” selectors to select the desired sound file.

6. When the desired sound file is highlighted, click on the “OK” button.

PonNe

It is important to note that the above procedure for attaching or importing a sound for an image file \
the same for attaching or importing a sound for a media library icon in the SpeedBar.

Play Sound

The “Play Sound” option permits you to play a sound that is attached to an image or to play a stand
sound file in a media library.

Tip: If you have a sound card installed in your computer, make sure that it is properly installed and functioning correctly prior to using MasterClips
MediaPaq Browser. Contact the manufacturer of the sound card if you are unable to solve a sound problem.

If you have an optional sound card in your computer and you have a sound attached to an image, y
use the following procedure to play the sound:

1. Click once on an image that has a sound attached to highlight it.
2. Click on the “Play” icon in the ToolBar to play the sound.

Changing Thumbnail Display Size

When you create a new media libraviasterClips MediaPaq Browsatefaults to the smallest size for the
display in the thumbnail view window (64 pixels x 48 pixels) or, forimage on CD, the size in which the im
were generated. Displaying the thumbnail images at the smallest size lets you view more images
MasterClips MediaPaq Browsewindow at one time. With certain file types, it is desirable to increase f
size of the thumbnail images so that you can see them more clearly.

You can increase or decrease the size of the thumbnail images in the thumbnail view window by cli
on the “Zoom Out/In” button in the ToolBar or by pressingttloe- keys. To reduce the size of the thumbnai
image in the media library, click on the minus (i.e., “-") portion of the “Zoom Out/In” button. To increase
size of the thumbnail image in the media library, click on the plus (i.e., “+”) portion of the “Zoom Out,

button. You may continue to click on the desired button until the thumbnail view reaches the smalls
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largest display size (@eepwill sound indicating that you have reached the minimum or maximum size for
images).

If you wish, you may store images in the larger sizes. You may turn on the “Retain most recent thur

dimensions” parameter in the “Preferences” function in the “File” menu to store the library in the selectec
Note: You may not change the stored size of the images for libraries that are on CD or for libraries tt
read-only.

Regenerating Image Quality

When you resize images in a media library, you will notice that the quality of the image degrades witt

size change. Changing from the smallest size to the largest size generally yields a thumbnail view ima
is illegible. To restore the image quality, you must regenerate each image using the following procedu

1. Click on an image with the left mouse button to highlight it.
2. Click on the image with the right mouse button to open the pull-down menu.
3. Click on the “Regenerate” option in the pull-down menu.

Repeat the above steps for each image that you wish to regenerate.

Note: If you are using media libraries on a CD or that are read-only, MasterClips MediaPaq Browser will not store the regenerated images in
the library. When you open the library again, the images will revert to the default size and quality that was used to create the library on the CD.

Setting User Preferences

The “Preferences” option in the “File” menu permits you to set certain preference paraniésteilips

MediaPaq Browser These parameters include:

1.

“Default Library directory .” If you haveMasterClips MediaPaq Browsen one disk drive or directory
and would like to store all of your library files in another drive or directory, you may specify that loca
in the “Preferences” dialog box. All operations that use a disk drive location (i.e., “New,” “Open,” “
port,” etc.) will default to the disk drive location specified in the “Default Library Location.”

“Retain most recent thumbnail dimensions.” MasterClips MediaPaq Browsehas the ability to dis-

play images in a wide range of sizes from 64 x 48 pixels to 256 x 256 pixels. If this option is not che
MasterClips MediaPaqg Browsewill store the library images in their smallest size. If you change the s
of the images in the thumbnail view window during a session, the images will revert to the smallest si
next time you open the library (unless the media library is stored on a CD or is a read-only file). If yo
this feature onMasterClips MediaPaq Brwser will store the library in the size of the image that yot
currently have selected in the thumbnail view window (unless the media library is stored on a CD ¢
read-only file). Storing images in a larger size does require more disk storage space for the media

“Store regenerated thumbnail image.” When you import an image into a libravasterClips MediaPaq
Browser gathers enough information about the image to reproduce the image in the thumbnail view
dow. If you change the size of the image in the thumbnail view wiradt®wyou import an image, you
will notice that the quality of the thumbnail view images deteriorate. To restore the quality of the ir
display, you mustegeneratehe image using the “Regenerate” function. Regenerating the images
library may consume twice as much disk space if the images are large. You should carefully consic
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amount of disk space required for large images before you choose to save them in the regenerate
On the other hand, regenerating image quality is time-consuming for large files. Saving the files in
regenerated state can save a great deal of time in working with the library. Select “Store regen
thumbnail image” to store the images at their regenerated quality.

4. “Always display images full screen.” This option forcedMasterClips MediaPaq Browseto always
display the “Show” window images at their largest possible size for the current screen resolution.

5. “Automatically play attached sound when viewing.” If this option is selected, any sound that may b
attached to an image is played when you view the image (i.e., double-click on the image or sele
“Show” window button).

6. “Stay on top when minimized.” If this option is selected, tidasterClips MediaPaq Browsdcon will
remain on top (i.e., visible) in the lower-left corner of your screen regardless of which application is a

Exiting MasterClips MediaPaq Browser

The “Exit” option in the “File” menu closes any media libraries that may be open and/esitsrClips
MediaPaq Bowser. If any media libraries have images or files that have been marked for déleisterClips
MediaPaq Browsemwill physically remove them from the media library before closing.

Summary

This completes the tutorial on the basic featuradadterClips MediaPag Browser While this chapter
does not cover all of the many useful features built into the program, it does give you an overview and
tional knowledge of the most commonly used functions and operations to help you make efficient use
program.
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